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About Me
Policy assistant with four years in EU affairs, supporting committee work on digital and consumer files. Writes briefing notes, tracks legislative files, and organises stakeholder meetings in Dutch, French, and English. Applying for policy assistant roles in EU affairs and related organisations. EU citizen.
Work Experience
Accredited Parliamentary Assistant, Office of a Member of the European Parliament, Brussels, Belgium	09/2022 - Present
1. Track amendments and committee votes on two digital files and update the Member's weekly briefing.
1. Draft briefing notes of one to two pages for committee meetings and meetings with stakeholders.
1. Organise about 15 stakeholder meetings a quarter and prepare questions in Dutch, French, and English.
1. Monitor the press and draft social media posts for approval by the communications adviser.
1. Coordinate voting lists with two other assistants and the political group staff.
1. Help the Member's team prepare for plenary weeks by building the schedule of votes and meetings.
Policy Trainee, Brabant Institute for European Affairs, Brussels, Belgium	10/2021 - 07/2022
1. Built a spreadsheet tracking how 12 Member States applied a consumer rights directive.
1. Wrote two policy briefs, reviewed by a senior researcher and published on the institute's website.
1. Took notes at six public events and sent summaries within two working days.
1. Helped organise a half-day conference for about 80 participants, including speaker briefing notes.
1. Kept the contact list for the institute's monthly EU affairs newsletter, about 600 contacts, up to date.
Education and Training
MA European Studies, Brussels Institute of European Studies | 2019 - 2021
BA Political Science, Scheldt University | 2016 - 2019
Short course: Introduction to EU competition law (online) | 2024
Language Skills
Dutch: mother tongue
French: C1
English: C1 (Cambridge C1 Advanced, 2020)
German: A2
Digital Skills
Office and collaboration: Microsoft 365 (Word, Excel, Teams, SharePoint)
Research: Legislative Observatory, press monitoring tools, Excel charts
Communication and organisation: Briefing notes, meeting preparation, stakeholder correspondence, calendar management
Volunteering
Volunteer coordinator, Brussels youth debate association | 2019 - 2021
